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Microsoft	Access	is	a	database	management	system	offered	by	Microsoft.	It	uses	the	Microsoft	Jet	Database	Engine	and	is	part	of	the	Microsoft	Office	application	suite.	Microsoft	Access	offers	the	functionality	of	a	database	and	the	programming	features	to	create	easy-to-navigate	screens	(forms).	Helps	analyze	large	amounts	of	information	and
manage	data	efficiently.	Now,	in	this	Microsoft	Access	tutorial,	we	will	learn	about	some	important	terms	and	basic	objects	in	MS	Access:	File	Database:	It	is	a	file	that	stores	the	entire	database.	The	database	file	is	saved	on	your	hard	drive	or	other	storage	devices.	Datatypes:	Data	types	are	the	properties	of	each	field.	Each	field	has	a	data	type	such
as	text,	number,	date,	etc.	Table	A	table	is	an	object	that	stores	data	in	row	and	column	format	to	store	data.	A	table	is	usually	related	to	other	tables	in	the	database	file.	Each	column	must	have	unique	name,	we	can	also	set	the	primary	key	in	a	table.	The	queries	queries	answer	a	question	by	selecting	and	sorting	and	filtering	data	based	on	the
search	criteria.	Queries	show	a	selection	of	data	based	on	criteria	(limitations)	that	you	provide.	Queries	can	extract	from	one	or	more	related	tables	and	other	queries.	Query	types	can	be	selected,	insert,	update,	delete.	The	form	of	a	form	is	a	database	object	that	you	can	use	to	create	a	user	interface	for	a	database	application.	Forms	help	you
display	live	data	from	the	table.	Mainly	used	to	facilitate	the	process	of	entering	or	editing	data.	Report	A	report	is	an	object	in	the	desktop	databases	used	mainly	to	format,	calculate,	print	and	summarize	selected	data.	You	can	even	customize	the	appearance	of	the	report.	The	macros	are	mini	computer	program	µ.	They	allow	you	not	to	configure
commands	and	processes	in	your	forms,	such	as	searching,	moving	to	another	record,	or	running	a	³.	³:	the	³	are	procedures	(µ)	that	you	cannot	write	using	Visual	Basic	for	Applications	(VBA).	Access	Data		Microsoft	si	deeps	dna	ycarucca	ataD	.yletarucca	dna	yltneiciffe	erom	atad	eht	retne	ot	elba	eb	lliw	sresU	.elbaliava	si	neercs	yrtne	atad	yramirp
eht	ylnO	.setalpmet	troper	dna	smrof	yrtne	atad	lanoitcnuf	ylhgih	dliub	ot	uoy	spleH	.atad	detaeper	,ralimis	htiw	erots	a	era	stnemucod	Ro	steehskrow	FO	stol	.Eno	derots	of	the	atad	eht	ll	atdad	laciremun	htiw	slaed	yllareg	lecxe	tfosorcim	fo	sdnik	ll	dna	,srebed	-mehcaed	slaed	slaed	slaed	slaed	lece	lecte	lecxe	lecxe	slaed	lecxe	lecxe	lecxe	lecxe	lecxe
lecxe	lecxe	lecxe	lecxe	slaed	lecxe	lecxe	lecxe	lecxe	lecxe	lecxe	slaed	lew	lew	lew	lew	lew	lew	lew	leib	lew	leib	lew	lew	lew	le	from	sdext.	tnereffid	yrev	tey	ralimis	yrev	era	lecxE	dna	sseccA	tfosorciM	lecxE	dna	sseccA	neewteb	secnereffiD	.sdleif	erom	ro	eno	morf	atad	sesu	hcihw	noisserpxe	na	etaerc	nac	uoY	.sdleif	erom	ro	eno	morf	atad	sesu	taht
noisserpxe	na	etaerc	ot	uoy	spleH	detaluclaC	.sretcarahc	8402	mumixam	a	Erots	uoy	swolla	epyt	atad	knilrepyh	a	fo	trap	hcae	.sserldda	knilrepyh	in	desu	txet	taht	.derots	srebnun	dna	txet	fos	snoanibmoc	ro	txet	knilrets	ub	2	ub	.	bO	egraL	yraniB	rehto	,oediv	,oidua	erots	nac	stcejbo	ELO	stcejbo	ELO	.derots	eb	nac	ataD	BG	2	ot	pU	.drocer	rep
dehcatta	eb	nac	selif	elpitluM	.sotohp	latigid	sa	hcus	,selif	serots	tI	tnemhcattA	tib	1	.oN	dna	seY	seulav	lacigol	serots	Ylno	of	on/sey	.)	Noitacilper	that	in	tes	s	fi	seyb	61(	Setyb	yramir	yramir	yramir	yramir	yllausu	ruof	ot	ot	htiw	atdad	ciremun	dna	seulav	ycnerruc	erots	ot	os	swolla	ycnerruc	.Setyb	8	.9999	hguorht	0001	sraey	eht	rof	emit/areyb	epyt
atad	ciremun	rebumn	.sretcarahc	,36	MIMIXAM	.ATAD	Ciremunahunahunahunahunahunahpu	ro	txety	yhtgnel	rof	desu	is	epyt	atad	txt	txet	gnol	.sretcarahc	Noitpircsed	Atad	Fo	Epyt	:Woleb	Detsil	Era	Sepyt	Atad	Nommoccca	Sm	a	lot	because	of	the	shape.	Also	check:-	Microsoft	Excel	tutorial	for	beginners:	Learn	MS	Excel	in	7	days	Advantages	of	MS
Access	Now	In	this	MS	Access	tutorial,	we	will	learn	the	pros/benefits	of	using	MS	Access	Application:	Access	offers	a	fully	functional	and	functional	relational	database	management	system	in	minutes.	Easy	to	import	data	from	various	sources	for	access,	you	can	easily	customize	access	according	to	personal	and	company	needs,	Microsoft	Access
Online	works	well	with	many	of	the	development	languages	that	run	on	the	Windows	operating	system,	is	robust	and	flexible,	and	can	perform	any	challenging	office	or	industrial	database	tasks.	MS-ACCESS	allows	you	to	link	to	data	in	your	existing	location	and	use	it	for	viewing,	updating,	querying	and	reporting.	Allows	you	to	create	tables,	queries,
forms	and	reports	and	connect	with	the	help	of	macros	macros	in	accessing	a	simple	program	construction	with	which	you	can	use	to	add	functionality	to	your	database.	Microsoft	Access	Online	can	perform	heterogeneous	joins	between	multiple	datasets	stored	on	different	platforms	disadvantages	of	MS	Access	here,	are	the	cons	to	using	the	MS
Access	Microsoft	Access	Database	is	useful	for	small	to	medical	business	sectors.	However,	it	is	not	useful	for	large	organizations	and	has	no	robustness	compared	to	DBMS	systems,	such	as	MS	SQL	Server	or	Oracle,	all	the	information	in	your	database	is	saved	to	a	file.	This	can	slow	down	reports,	queries	and	forms	Technical	limit	are	255
simultaneous	users.	However,	the	real-world	limit	is	only	10	to	80	(depending	on	the	type	of	application	you’re	using),	requires	a	lot	more	learning	and	training	compared	to	other	Microsoft	programs	How	to	start	Microsoft	Access	NOTE:	We	assume	you	have	the	latest	Access	installed,	which	comes	with	the	Microsoft	Office	365	suite.	There	are	two
ways	to	start	MS	access.	From	Windows,	the	’Start'	button.	In	the	desktop,	right-click	>	Ã¢	̃̃̃̃ÉÉÉW	’option.	Now	in	this	Microsoft	access	tutorial,	let’s	have	a	yna	tceles	nac	eW	)2	petS	.woleb	deyalpsid	era	setalpmet	esabataD	eht	llA	.raeppa	lliw	wodniw	woleb	ehT	:tluseR	.eliF	no	kcilC	,nepo	noitacilppa	sseccA	SM	htiW	)1	petS	etalpmeT	morf	esabataD
etaerc	ot	spetS	.cte	,gnikcart	emiT	,tnedutS	,stcatnoC	sedulcni	elpmaxe	esabataD	sseccA	SM	.tnemeriuqer	ruo	rep	sa	rehtruf	erutcurts	etalpmet	eht	gnizimotsuc	peek	nac	ouY	.denifed	ydaerla	si	erutcurts	atad	eht	erehw	stnemeriuqer	sesabatad	fo	sepyt	hcus	rof	setalpmet	esu	ot	ydaer	ynam	sedivorp	sseccA	SM	.stnemeriuqer	nevig	rof	etalpmet
esabatad	edamydaer	emos	htiw	trats	ot	deen	ew	erehw	snoitautis	ynam	era	erehT	etalpmeT	morf	esabataD	etaerC	:hcae	fo	liated	eht	otni	og	sÂÃ	âteL	esabataD	knalB	a	etaerC	etalpmeT	morf	esabataD	etaerC	:sseccA	LQS	ni	esabataD	etaerc	ot	syaw	owt	era	erehT	.laveirter	dna	ssecca	ysae	rof	rennam	dezinagro-llew	a	ad	eht	erots	esabataD
,yllacinhceT	.deknilretni	era	hcihw	sseccA	SM	ni	.cte	,stropeR	,smroF	,seireuQ	,selbaT	ruoy	lla	rof	emoh	fo	dnik	a	si	esabataD	sseccA	SM	evah	ew	,ylralimiS	.sseltnuoc	era	sesac	&	cisum	fo	noitcelloc	a	evah	ew	erehw	sdop-i	evah	eW	,sediser	skooB	erehw	esackooB	evah	eW	:elpmaxe	sesabatad	sseccA	tfosorciM	eht	dnatsrednu	ylkciuq	stel	,esabataD	a
etaer																									C	ot	woH	noitacilppa	swodniw	seccA	SM	eht	nepo	lliw	sihT	:tluseR	Â	NÂ‡ÂτÃ	¢	kcilC	dna	potkseD	morf	kcilC	thgiR	)1	petS	.noitpo	ÂΤΤΤΤΕ3344477777777777777777777777777777777747777777777	.raeppa	lliw	wodniw	noitacilppA	sseccA	SM	.wodniw	eht	kcehC	)3	petS	.nocI	sseccA	no	kcilc	dna	kcehC	.noci	sseccA	dniF	)2	petS
.smargorp	dellatsni	fo	tsil	eht	dnif	lliw	uoY	.noci	ÂΤÂΕ23131	.nottub	atS	,swodniW	morF	)1	noitpO	:syaw	eht	htob	sseccA	SM	gnitrats	fo	fo	by	clicking	on	it.	Click	on	the	contact	template	for	further	review.	Step	3)	The	File	Name	box	will	appear	with	the	default	file	name.	Step	4)	Enter	the	new	name.	Step	5)	Click	'Create'.	Result:	the	Guru99_Contact
database	you	created	and	the	window	below	will	appear.	Step	6)	Optionally,	you	cannot	click	any	of	the	objects	in	the	left	navigation	pane	and	open	that	object	for	further	reference	and	work.	For	example,	clicking	Contact	Detail	Form	will	open	the	Contact	Details	form 	as	shown	below.	Create	a	blank	database	Step	1)	With	MS	Access	Application
Open,	click	File	>	New	Step	2)	Click	Ã¢	â¬	Ë	Blank	Database	".	Step	4)	Enter	the	new	name.	Step	5)	Click	'Create'.	Result:	the	Guru99	database	created	and	the	window	below	will	appear.	How	to	create	the	table	The	first	step	of	this	access	tutorial		Microsoft	to	store	data	in	the	database	is	creating	a	table	where	the	data	resides.	³	the	creation	of	the
table,	we	can	continue	inserting	the	rows	into	the	table.	There	are	two	ways	to	create	a	database	in	ms	access,	create	a	table	from	the	design	view,	create	a	table	from	the	view	of	the	Create	Table	Datasheet	-	View	Datasheet	Step	1)	First	click	the	Create	tab.	Then	in	the	Tables	group,	click	Table.	Step	2)	The	system	will	display	the	default	table
created	with	the	name	'table1'.	Step	3)	To	rename	the	column,	double-click	the	column	header	and	type	the	new	column	name.	Note	that	the	data	type	of	the	course_ID	Is	'Autonumber'.	Step	4)	You	cannot	add	the	column	by	clicking	any	category	in	the	'Add	&	Delete'	group.	Alternatively,	you	can	also	add	a	column	by	clicking	'clicks	to	add',	for
example,	click	'text'	Short	'from	group'	Add	&	delete	'.	Step	5)	The	column	will	be	added	with	the	default	name	as	Ã¢	â¬	ËField1.	Type	the	new	name	of	the	table	to	save	the	table.	Step	8)	You	are	also	emoN	emoN	Ë	¬â	¢Ã	me	odnacilc	anuloc	reuqlauq	arap	atruc	o£Ã§Ãircsed	e	adnegel	,emon	ovon	mu	ravlas	Click	it	Step	9)	The	displayed	diary	box	will
be	displayed.	Add	the	following	and	click	â	€	œClaro	Okâ	€	Â	€	“â	€	œNomeâ	€	Â	€“	â	€	œNen	â	€	Â	€	“â	€	œThis	is	the	current	name	of	the	column.	â	€	œThis	is	the	name	of	the	vision	of	the	column	usual.	â	€	œIn	â	€	Â	€	“â	€	œDescript	£	€“	â	€	œThis	is	the	brief	description	of	the	name	of	the	column.	Result:	name,	subtitle	and	description	now	exist.
Create	Design	Visualization	Table	Step	1)	First	click	on	the	Create	tab.	Then,	from	the	Tables	Group,	click	Table.	Step	2)	The	Table	DIATE	BOX	IS	A	displayed.	For	each	field,	enter	the	name	archive,	the	data	type	and	the	description.	Steps	3)	To	add	Course_id	as	a	principle	key,	select	it	and	click	â	€	œChave	Primama.	œCTRL+S.I,	Enter	the	table
name	and	click	OK	Result:	How	to	Switch	Views	Between	Datasheet	and	Design	Now	In	This	Access	Tutorial,	We	Will	Learn	How	to	Switch	Views	Between	Between	Database	and	Drawing:	Drawing:	To	switch	between	display,	between	the	data	spreadsheet	(spreadsheet	view)	and	design	view,	click	on	the	â	€	œView	€	in	the	upper	left	corner	of	the
range	Access	(shown	in	home/help/design	guides).	And	click	on	the	view	you	need	to	display.	For	example:	Let's	suppose	you	want	to	switch	to	the	Table	Closed	â	€	œCursion_	â	€	œVisualization	of	design	from	€	œVisualization	of	the	sheet	Data	€	to	â	€	œVisualization	of	the	Data	Sheet.A	€	Step	1)	Click	Datasheet	View	Result:	MS	Access-	Adding	Data
You	created	the	COURSE	AND	COURSE_STREGTH	TABLES.	There	are	two	ways	to	add	data.	One	is	the	view	of	the	data	spreadsheet	and	the	other	of	the	form.	In	this	section,	we	will	learn	to	add	data	from	the	data	spreadsheet	view.	There	is	no	need	to	save	the	data	manually.	After	clicking	on	other	lines,	Access	automatically	saves	the	data.	The
thing	you	need	to	be	careful	when	adding	data	©,	you	must	enter	the	correct	data	type,	ie	if	column	is	As	a	number,	we	can	only	add	no	more	than	text.	Let's	add	some	data	to	your	table	by	opening	the	Access	database	you	have	created	earlier.	Step	1)	Select	the	table	from	â	€	œCrose	steps	2)	Select	the	display	option	of	the	data	spreadsheet	in	the
options	range	and	add	some	data	by	inserting	the	values	in	it.	Updated	data	will	be	anuloc	ed	soir¡Ãlumrof	ed	levÃnopsid	atsil	ad	ritrap	a	anuloc	a	enoiceles	e	etnetsissa	o	moc	oir¡Ãlumrof	o	eirc	rodazilitu	o	euq	etimrep	o£Ã§Ãpo	atsE	soir¡ÃlumroF	ed	etnetsissA	o	odnazilitu	rairC	.1	:mu	rop	mu	,oir¡Ãlumrof	o	rairc	arap	o£Ã§Ãpo	adac	me	adahlo	amu
mªÃt	sÂ	ÂarteL	odidiviD	oir¡ÃlumroF	snetI	soir¡ÃV	ed	oir¡ÃlumroF	oir¡ÃlumroF	ed	etnetsissA	:oxiaba	odanoicnem	omoc	oir¡Ãlumrof	o	rairc	ed	siapicnirp	sarienam	ortauq	¡ÃH	oir¡Ãlumrof	mu	rairC	omoC	.sodad	sovon	ed	o£Ã§Ãairc	e	o£Ã§Ãide	,o£Ã§Ãatneserpa	a	ratilicaf	arap	ratievorpa	medop	soir¡Ãlumrof	so	omoc	somerev	e	oir¡ÃlumroF	eirc	.sahnil
saud	me	setnaveler	sodad	snugla	odnizudortni	sahnil	saud	eirC	)2	ossaP	.adreuqsE	ad	aÂ	ÂotcatnoCÂÂ¢Ã	alebat	a	enoiceleS	)1	apatE	)iuqa	oditucsid	odÃurtsnoc-©Ãrp	sotcatnoC	ed	sodaD	ed	ocnaB	od	ritrap	a(	sotcatnoC	ed	alebaT	an	sotsigeR	sovon	siod	eirc	oriemirp	,oir¡Ãlumrof	o	rednetne	araP	.sodad	sovon	ed	lic¡Ãf	o£Ã§Ãairc	a	moc	soviv	sodad
ribixe	a	ol-¡ÃdujA	.oir¡Ãlumrof	ed	atsiv	amu	mªÃt	soir¡Ãlumrof	sO	.soir¡Ãusu	siauq	arap	sievÃsiv	o£Ãs	sodad	ed	sahnil	uo	sopmac	siauq	omoc	,sodad	soa	osseca	o	ralortnoc	arap	sodasu	res	medop	m©Ãbmat	soir¡Ãlumrof	sO	.salebat	siam	uo	amu	ed	ritrap	a	sodanoiceles	res	medop	oir¡Ãlumrof	mun	sodad	sO	.sodad	ed	o£Ã§Ãide	uo	adartne	ed	ossecorp	o
ratilicaf	arap	etnemlapicnirp	odasU	.sodad	ed	ocnab	ed	ovitacilpa	mu	arap	oir¡Ãusu	ed	ecafretni	amu	rairc	arap	rasu	edop	ªÃcov	euq	sodad	ed	ocnab	ed	otejbo	mu	©Ã	oir¡Ãlumrof	mU	sseccA	SM	on	soir¡ÃlumroF	.sodad	ed	ocnab	od	alebat	an	seµÃ§Ãircsed	e	sodad	ed	sopit	,sopmac	riresni	etimrep	euq	,atsiv	a	ebixE	:ngised	ed	atsiV	.sodad	ed	ocnab	od
alebat	an	soturb	sodad	riresni	etimrep	euq	,weiv	an	ebixE	:weiV	teehsataD	:sweiv	odnimuseR	:odatluseRÂ	Â¢ÃKOÂ	Â¢Ã	me	euqilC	.otsiger	od	o£Ãsulcxe	a	ramrifnoc	arap	adibixe	¡Ãres	otsiger	ranimilEÂ	Âotsiger	ranimilEÂ	Â¢Ã	pu-pop	alenaj	a	moc	¡Ãrecerapa	seµÃ§Ãpo	ed	unem	O	.ahnil	an	otierid	o£Ãtob	o	moc	euqilc	e	adreuqse		Ã	siam	anuloc	an
odnacilc	ahnil	a	enoiceleS	)3	ossaP	sMT¢Ã¢Ã¢ÃLQS	yMm Â	Â	Â	Â¢Ã	moc	ahnil	ªÂ4	a	ragapa	Â	euq	rezid	Â	arogA	tuoyaL	tuoyaL	)5	ossaPÂ	Â¢Ã.txeNÂ	Â¢Ã	me	euqilc	,adiuges	me	,e	amica	3	ossaP	on	odacilpxe	omoc	air¡Ãssecen	anuloc	a	adot	odnanoiceles	eunitnoC	)4	ossaP	odanoiceles	©Ã	DI	:odatluseR	.lanif	oir¡Ãlumrof	on	¡Ãl	ratse	ajesed	euq	sanuloc
sa	enoiceleS	)3	ossaP	.alet	ad	oxiaba	odibixe	¡Ãres	ametsis	OÂ	Â¢Ã.soir¡Ãlumrof	ed	etnetsissAÂÂ¢Ã	me	euqilC	)1	ossaP	.odagel	ranoiceleS	alenaj	ed	otamrof	ed	ahlof	a	e	oir¡ÃlumroF	o	moc	etnematnuj	etniuges	alenaj	an	euqilc	,rairCÂ	Â	Â	Â	Â	Â	Â	Â	Â	ÂrairCÂ	Â¢Ã	rodarapes	oN	)1	ossaP	.asrev-eciv	e	etnemataidemi	sodaD	ed	ahloF	odom	on
etnematerid	levÃsiv	©Ã	oir¡Ãlumrof	on	riresni	oir¡Ãusu	o	euq	O	.adidivid	alenaj	amu	me	sodad	ed	ahlof	ad	e	oir¡Ãlumrof	od	atsiv	a	ecenrof	oir¡Ãlumrof	etse	euq	amrof	amu	ed	adidivid	amrof	e	selpmis	amrof	ed	arutsim	amu	Ã	.m Â	Â¢Ã	ed	ridiviDÂÂ¢Ã	rop	oir¡Ãlumrof	rairC	.4	o£Ã§Ãces	an	etsixe	MT¢ÃmetI_elpitluM_oir¡ÃlumroF¢Ã	omoc	emon	o	moc
oir¡ÃlumroF	ovoN	:odatluseRÂ	Â	Â	Â	Â	Â	Â	Â	Â	Â¢ÃÂKOÂ¢Ã	me	euqilc	e	oir¡Ãlumrof	od	emon	ovon	o	azudortnI	.snetIsoir¡ÃV¢Ã	enoiceles	e	odavitaÂ	Â	Â	Â	Â	Â	Â	Â	Â	Â¢Ã	samrof ÂsiaMÂ¢Ã	me	euqilC	.airCÂ	ÂrairCÂÂ¢Ã	rodarapes	od	ritrap	A	)1	ossaP	.otsiger	ovon	ranoicidA	arap	o£Ã§Ãpo	amu	moc	oir¡ÃlumroF	me	sodibixe	o£Ãres	sodairc	¡Ãj	sotsiger	so
sodoT	euq	me	opit	ortuo	ÃÂ	Â¢Ã.sneti	soir¡ÃVÂÂ¢Ã	rop	oir¡Ãlumrof	rairC	.3	.o£Ã§Ãces	a	bos	ovoNÂ	Â	Â	Â	Â	Â¢Ã2mroF_tcatnoCÂ	Â¢Ã	emon	o	moc	oir¡Ãlumrof	ovon	mu	etsixE	:odatluseR	.KOÂÂ	Â¢ÃKOÂ¢Ã	me	euqilC	.odacifilpmiSÂ	Â	Â	Â	Â¢Ã¢Ã2mroF_tcatnoClrtC¢Ã	omoc	oir¡ÃlumroF	od	emoN	ovon	o	azudortni	e	¢ÃSÂ¢ÃSÂlrtCÂ¢Ã	amirP	)4	ossaP
.aroga	etsixe	o£Ãn	opmac	MT¢ÃrebmuNxaFÃMT¢Ã	:odatluseR	MT¢Ã.riulcxE¢Ã.eteleDÂ	Â	Â	Â	Â	Â	Â	Â¢Ã	me	euqilc	e	sianif	soir¡Ãlumrof	ed	etrap	rezaf	somereuq	o£ÃnÂ	Â	euq	alul©Ãc	reuqlauq	me	esuom	od	otierid	o£Ãtob	o	moc	euqilC	)3	ossaP	.recerapa	¡Ãri	alenaj	oxiabA	)2	oir¡ÃlumroFoir¡Ãlumrof Â¢Ã	me	euqilc	e	oir¡Ãlumrof	o	rairc	somereuq	lauq
a	arap	alebat	a	enoiceleS	)1	ossaP	etnemlaunam	air¡Ãssecen-o£Ãn	anuloc	riulcxe	edop	oir¡Ãusu	OÂ	Â	Â	Â	Â	Â¢Ã,atsiv	amrof Â¢Ã	me	adanoiceles	alebat	ad	anuloc	a	adot	rehcneerp	,o£Ãrdap	roP	:¡Ãri	euq	oir¡Ãlumrof	o	rairc	ed	selpmis	siam	arienam	a	Ã	oir¡ÃlumroF	odnasu	rairC	.2	.sadanoiceles	sanuloc	ed	atsil	an	4	apate	an	o£Ãtse	euq	sadibixe	sanuloc
sa	sadot	moc	metsixe	aroga	sAetelpmoC¢ÃTXENÂ¢ÃmroF¢ÃmroF_tcatnoCtcatnoC¢Ã	omoc	oir¡Ãlumrof	od	emon	o	etigiD	)6	ossaPÂ	Â	Â	Â	Â	Â	Â	Â	Â	Â¢ÃTXENÂ¢Ã	me	euqilC	.oir¡Ãlumrof	ed	ameuqse	ed	etnerefid	opit	o	ranoiceles	rodazilitu	oa	etimrep	euq	Step	2)	cousin	is	â	€	Â	Â	Â	Â	€	Â	€	™	™	thank	you	and	enter	the	new	name	of	the	form.	Click	¢	â
€	Ok.ã	¢	â	€	â	€	â	€	â	€	â	€	Â	€	Â	€	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	Â	€	Exists	under	the	section.	Edit	the	existing	registration	through	the	form.	One	of	the	characteristics	of	the	forms	that	we	can	oir³Ãtaler	mu	ed	sseccA	SM	od	sodad	ed	ocnab	ed	olpmexe	mu	ragep	somaV	.rel	ed	lic¡Ãf	otamrof	mu	me	sodad	ed	ocnab	ues	od	seµÃ§Ãamrofni	sa
sadot	etneserpa	ªÃcov	euq	metimrep	siop	,sietºÃ	o£Ãs	soir³Ãtaler	sO	.oir³Ãtaler	od	ngised	on	¡Ãl	o£Ãtse	euq	seµÃ§Ãamrofni	m©Ãbmat	e	salebat	ed	seµÃ§Ãamrofni	m©Ãtnoc	elE	.adazinagro	amrof	ed	sodanoiceles	sodad	ed	o£Ãsserpmi	e	olucl¡Ãc	,o£Ã§Ãatamrof	arap	odatejorp	©Ã	euq	sseccA	SM	on	otejbo	mu	©Ã	oir³Ãtaler	mU	¢Â
¢Ã¢Ã¢Ã¢Ã¢Ã¢ÃmetI_elpitluM_mroF_tcatnoCâ	ed	oir¡ÃlumroF	od	odanoicida	,âotatnoCâ	ed	oir³ÃtaleR	o	arap	odazilauta	ortsigeR	ovoN	:odatluseR	â.otatnoCâ	alebat	an	sezev	saud	euqilC	)4	ossaP	.oxiaba	sodad	ed	ahlof	an	etnemacitamotua	soditelfer	o£Ãres	m©Ãbmat	sodad	so	sodot	,adidivid	amrof	an	,euq	etoN	.oir¡ÃlumroF	od	sodad	so	etnemlaunam
ahcneerP	)3	ossaP	.sodaD	ed	sahlinalP	ed	o£Ã§ÃibixE	e	oir¡ÃlumroF	ed	o£Ã§ÃibixE	:me	ecerapa	ortsiger	ed	alenaj	avoN	:odatluseR		â	)ocnarb	me(	o£Ã§ÃavarG	ed	enocÃ	ovoNâ	me	euqilc	,ortsiger	mu	ranoicida	araP	)2	ossaP	âtilpS_mroF_otatnoCâ	o	arbA	)1	ossaP	.amica	odairc	âtilpS_mroF_tcatnoCâ	ed	sseccA	tfosorciM	sodad	ed	ocnab	od	tilpS	ed
olpmexe	o	ragep	somav	,iuqA	.ahnil	ed	oir¡Ãlumrof	mu	me	sortsiger	ed	o£Ã§Ãida	a	moc	o£Ã§Ãarapmoc	me	sortsiger	ranoicida	ed	etnearta	e	rasu	ed	lic¡Ãf	arienam	amu	©Ã	atse	,etnemavoN	.sortsiger	ranoicidA	ed	edadilibixelf	a	o£Ãd	m©Ãbmat	soir¡Ãlumrof	sO	.oir¡ÃlumroF	mu	a	ortsiger	mu	anoicidA	.lanigiro	alebat	ad	ortsiger	on	etneserp	¡Ãtse
odazilauta	rolav	O	:odatluseR	â.otatnoC	ed	âotatnoCâ	alebat	an	sezev	saud	euqilC	)3	ossaP	âotatnoC	ed	oir¡ÃlumroF_otatnoCâ	me	serolav	snugla	ezilautA	)2	ossaP	âotatnoC	ed	oir¡ÃlumroFâ	me	euqilC	)1	ossaP	:oir¡Ãlumrof	od	rolav	o	ratide	omoc	me	adahlo	amu	rad	somaV	.etnemataidemi	sianigiro	salebat	san	soditelfer	o£Ãres	m©Ãbmat	soir¡Ãlumrof
sod	sodazilauta	serolav	sessE	.saterid	seµÃ§Ãazilauta	sa	rezaf	edop	oir¡Ãusu	o	e	sodanoiceles	sopmac	sod	edadilibisiv	rohlem	mªÃt	soir¡Ãlumrof	so	,alebat	an	ahnil	ed	otamrof	o	moc	o£Ã§Ãarapmoc	me	,euqrop	rasu	ed	lic¡Ãf	siam	Ã	.oir¡Ãlumrof	od	etnematerid	sodad	e	serolav	so	from	DB	“Contact	Us”	Phonebook.	Step	1)	Click	on	“Telephone	Book”	in
the	“Report”	section.	The	system	will	open	the	built-in	“Telephone	Book”	report.	It	will	display	Contact	Name,	Home,	Company	and	Mobile	Name	displayed	for	each	record	present.	Step	2)	Now,	suppose	that	we	want	to	edit	the	report	Title	from	ââ€TMHomeâââ€TMs	to	ââ€TMHomeâââ€TMs	House	number.	“Right	click	and	click	on	Step	3)	Edit	the
name	you	want	to	update	and	Press	¢ÃÂÂCtrl+S¢ÃÂÂ.	Step	4)	Double	click	¢ÃÂÂPhone	book¢ÃÂÂ	under	reports	Result:	Label	is	updated	from	¢ÃÂÂHome¢ÃÂÂ	to	¢ÃÂÂHome	Phone.¢ÃÂÂ	Macro	Macro	in	MS	Access	is	a	time-saving	feature	that	allows	you	to	add	functionality	or	automate	simple	tasks.	Steps	that	are	of	frequently	used	can	be
automated	using	a	macro	It	can	add	a	quick	and	easy	approach	to	link	all	other	objects	together	to	create	a	simple	database	application.	Let	take	an	Microsoft	Access	databases	example	of	¢ÃÂÂContact¢ÃÂÂ	DB	default	Macro	¢ÃÂÂ	¢ÃÂÂAutoExec.¢ÃÂÂ	Step	1)	Click	on	¢ÃÂÂAutoExec¢ÃÂÂ	under	¢ÃÂÂReport¢ÃÂÂ	section.	The	system	will	open	the
inbuilt	¢ÃÂÂWelcome¢ÃÂÂ	Macro.	It	will	display	Welcome	note	and	other	data	related	to	contacts	Database	which	has	its	code	into	default	¢ÃÂÂAutoExec¢ÃÂÂ	Macro	Step	2)	If	you	want	to	see	the	code	behind	this	macro	right	click.	Result:	Module	It	is	a	collection	of	user-defined	functions,	declarations,	statements,	and	procedures	that	are	stored
together	as	a	unit.	It	perhaps	a	standalone	object	having	functions	that	you	can	call	from	anywhere	in	your	Access	database.	MS	Access	databases	example	from	¢ÃÂÂContact¢ÃÂÂ	DB	Step	1)	Click	on	¢ÃÂÂmodMapping¢ÃÂÂ	Result:	Summary	Microsoft	Access	is	a	Database	Management	System	offered	by	Microsoft.	Allows	you	to	create	tables,
queries,	forms,	and	reports,	and	connect	with	the	help	of	Macros	MS-Access	will	enable	you	to	link	to	data	in	its	existing	location	and	use	it	for	viewing,	updating,	querying,	and	reporting.	Access	consists	of	four	main	database	objects:	Tables,	Queries,	Forms,	and	Reports.	There	are	two	ways	to	create	Database	in	SQL	Access:	Create	Database	from
Template	Create	a	Blank	Database	There	are	two	ways	to	create	Database	in	MS	Access	Create	a	Table	from	Design	View	Create	a	Table	from	Datasheet	View	You	can	switch	between	the	datasheet	and	the	design	view	by	just	clicking	the	¢ÃÂÂView¢ÃÂÂ	button	in	the	top-left	hand	corner	of	the	Access	program.	A	form	can	be	created	using	ngiseD	ni
tropeR	eht	nepo	lliw	metsys	ehT	ÂÂÃ¢.weiV	Â	Â	Wizard,	Form,	Multiple	Item,	Split	Form	Macro	in	MS	Access	is	a	feature	that	lets	you	add	functionality	or	automate	simple	tasks.	A	report	is	an	MS	Access	object	that	is	designed	to	format,	compute,	and	print	selected	data	in	an	organized	manner.	A	module	is	a	collection	of	user-defined	functions,
statements,	instructions,	and	procedures	that	are	stored	together	as	a	unit.	Check	also:-	How	to	Write	Macros	in	Excel:	Macro	Tutorial	Ã¢ÂÂ	́s	What	is	&	Use
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